
Attendance Rules and Regulations 

To receive full credit for a one-credit course students must not exceed 10 absences. Students who 
are absent from a class more than 10 times during its duration (excused or unexcused) will receive 
only 50% of the credit for those classes. Students who are absent from a class more than 20 times 
during its duration will not receive any credit for those classes. 
 
To receive full credit for a half-credit course students must not exceed 5 absences. Students who are 
absent from a class more than 5 times during its duration (excused or unexcused) will receive only 
50% of the credit for those classes. 
Students who are absent from a class more than 10 times during its duration will not receive any credit 
for those classes. 
 
Students who exceed the maximum number of days in any course, and whose absences are 
otherwise ineligible for restoration, must attend the Homework Club three times for each day they 
are over. Failure to do so will result in the aforementioned credit reductions. 

Tardiness/Cutting Class: Students are expected to be in school and their classes on time. For every 
5 tardies to school or class, the student will receive one absence for that class and owe 1 
afternoon in the Homework Club.  

For days to be excused and/or restored, students must report to WHS main office before 8:15 AM 
with a parent/guardian note explaining  reason(s) for the  absence, tardy, or early   dismissal. 

Restorable days include: 

1. Medical Visit: A student must present a note signed by medical personnel stating the 
date and time of the appointment as well as the days the student should be excused 
from school. When a medical appointment note is presented, the time of the 
appointment needs to be documented in order for the appointment time to be 
restored.  This note must be presented within two days of the student’s absence. 

2. A death in the family: A student must present a note from a parent/guardian. 
3. A family trip: For attendance purposes, family trips are limited to three (3) days per 

year – a note is to    be presented to the main office at least one week prior to the trip. 
Students are responsible for notifying their teachers in advance of their trip. 

4. College visits and military registration appointments are to be pre-approved by a 
guidance counselor. 

5. Any out of the ordinary event may be approved at the discretion of administration. 
 

Attendance Procedures at WHS 

Basically, a student is allowed no more than 10 absences in a one-credit class and 5 absences in a 
half-credit class. Once a student hits a certain threshold, attendance letters are sent home to be 
sure that parent/guardians are fully aware. 

The first type of attendance letter deals with unexcused absences. The State of NH defines “truancy” 
as having 10 half- days of unexcused absences and that law drives this section of the procedures. To 
excuse an absence, and to ensure that a parent/guardian is aware of each absence, a note from a 
parent/guardian (or student if over age 18) must be presented to the office within two (2) days of the 



student’s return to school stating a legitimate reason for excusing the specific absence(s). 

• The first letter will be sent home once a student accrues 6 half-days (3 full days) of 
unexcused absence. 

• When students accrue 10 half days of unexcused absences (5 full days) they will be 
required to have a meeting with parents and school administration and to develop a 
plan to address the student's truancy. 

 

The second type of attendance letter deals with excused absences. 

• A letter is sent home when a student accrues 8 absences in a one-credit class or 3 
absences in a half-credit class. 

The Appeal Process 
 

Any parent/guardian or student, who does not feel that the attendance policy has been 
administered fairly by the high school administration, may appeal the Principal’s ruling to the 
Superintendent of Schools. The parent/guardian or student should then write a formal letter 
stating the reason for such an appeal and present a copy to the Superintendent (or a person 
designated by the Superintendent). Any parent/guardian or student who is not satisfied with the 
Superintendent’s ruling may request a hearing, in writing, with the School Board which shall state 
why such a hearing may be necessary. 
 
Again, the purpose of these procedures is to better monitor student time in the classroom and 
to be pro-active in helping our students succeed. It is our hope that no student ever lose 
partial credit for a class due to excessive absence. We are committed to assisting them to the 
greatest extent possible if circumstances necessitate an attendance review. 
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